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¶ MUST be filed MONTHLY until 60 days before the election. 

¶ MUST be filed electronically through the Wakulla County Supervisor of 
Elections (SOE) website:  
www.wakullaelectionfl.gov/Candidates-Committees 

¶ Please see the calendar of reporting dates for the election you in which 
you are filed. 

¶ Enter the due dates into a calendar system with reminders to avoid late 
reports. 

¶ Candidates and committee chairs are responsible for the timely filing of 
reports. 

 
 

     
      Any report NOT filed by midnight on the last    
   reporting date is subject to penalties prescribed    
                  under Section F.S. 106.07. 
 

 
 
The fine is $50 per day for the first three days late and thereafter, $500 per day or $500 per 
day for each date late if the reporting period immediately precedes certain elections. The 
total of the fine cannot exceed 25% of the total contributions or expenditures, whichever is 
greater, for the period covered by the late report, the fine must be paid from the Candidateôs 
PERSONAL FUNDS (not campaign funds) F.S. 106.07 (8)(b). 
 

REPORTING DATES CAN BE FOUND IN CANDIDATE HANDBOOK OR SOE WEBSITE. 

 

CANDIDATES: the last report that is filed is called the Termination Report 
(TR).  It is filed no later than 90 days after a candidate withdraws, is defeated, 
elected, or qualifies unopposed.  Candidates will receive an email as to when 
it will be due. 

ATTENTION CANDIDATES & CAMPAIGN TREASURERS 
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Distribution Notice  
 

This  document  was  prepared  in  part  using  material  provided  to  Wakulla County  by  VR 

Systems  Inc.  Such  material  is confidential  and  a proprietary  trade  secret.  The software  is 

also  a proprietary  trade  secret.  Software  and  software  documentation  are  therefore  not  

subject  to  open  disclosure  under  Florida  Public  Records  laws.  

 

If  you  have  questions  about  this  matter,  please  contact  us:  

 

Joe Morgan  

Wakulla County Supervisor of Elections  

3115 B Crawfordville Hwy  

850 -926 -7575  

soe@wakullaelectionfl.gov  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Last  Updated:  Wednesday,  February  8,  2023  

The  content  of  this  document  is confidential  and  a proprietary  trade  secret.  It  is therefore 

not subject to open disclosure under Florida Public Records laws.  

This  document  is provided  solely  for  the  use  of  licensed  users  of  Voter  Focus  and  Web 

Focus.  The content,  in  whole  or  in  part,  is not  to  be disclosed  to  any  unauthorized  person.  

The  information  in  this  document  is subject  to  change  without  notice.  No part  of  this  

document  may  be reproduced  or  transmitted  in  any  form  or  by  any  means,  electronic  or  

mechanical,  for  any  purpose,  without  the  express  written  permission  of  VR Systems  Inc.  

©  1995 -2023  VR Systems  Inc.  All  rights  reserved.  
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Online Financial Report Overview  

As you  know,  Florida  law  requires  that  candidates  and  political  committees  file  monthly 

reports  with  the  Supervisor  of  Elections.  These  reports  detail  all  contributions  received  and 

expenditures  made  by  or  on  behalf  of  the  candidate/committee.  The  Voter Focus 

Campaign Financial Reporting  system  gives  campaign  treasurers  an  easy  way  to  

complete and, optionally, file these required reports, online.  

Each report  generated  by  the  Campaign  Financial  Reporting  system  is a PDF file  that  can  be 

viewed  in  Adobe ® Acrobat ® Reader.  The  PDF can  be printed  if  your  county  requires  hard -  

copy  filing.  In  counties  that  accept  electronic  filing,  the  PDF can  be submitted  online,  signed 

by the candidateôs and treasurerôs electronic personal identification numbers (PINs). 

Once  a report  is accepted  by  the  Supervisor  of  Elect ions,  it  appears  on  the  elections  website 

and  can  be viewed  by  the  public.  Along  with  the  financial  reports,  you  have  the  option  of 

providing  a short  description  (or  ñbioò) of  the  candidate/committee  and  a photograph.  

Hereôs an  example  of  a monthly  report.  First,  thereôs a summary  page.  
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After  the  summary  are  itemized  lists  of  contributions,  expenditures,  and  then  distributions.  
 

 
The last  listed  are  fund  transfers.  
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Create Reports Online  

To create  reports  online,  you  must  have  access  to:  
 

· A computer  equipped  with:  

· An Internet  connection.  

· A web  browser  configured  to  accept  cookies  and  with  pop -up  blockers  disabled. 

In this document, the examples shown use Internet Explorer.  

· Adobe ®  Acrobat ®  Reader,  which  you  will  need  to  view  and  print  your  reports.  If 

you  donôt have  the  Reader  software  on  your  computer,  you  can  download  it  free 

of charge from www.adobe.com.  

· A connected  or  networked  printer,  if  your  county  requires  you  to  file  a hard  copy 

of  the  report  or  you  want  a hard  copy  of  the  report  for  your  records.  

· A candidate  ID  and  password.  This  will  be provided  to  you  by  the  elections  office.  

· Candidates  need  a new  ID  each  time  they  run  for  office,  even  when  they  are  

running  for  reelection  to  the  same  office.  Committees  also  need  a new  ID  for  

each election.  

· Committees  of  continuous  existence  typically  can  keep  the  same  ID,  but  this  

varies  from  county  to  county.  Some  counties  prefer  to  assign  committees  of  

continuous existence a new ID for each election.  

· The  password  can  be changed  after  you  log  in.  See Change  a Password  or  PINs  

for  instructions.  

· PINs  for  the  candidate  and  campaign  treasurer  password.  

· If  your  county  permits  electronic  submission  of  financial  reports,  two  4-digit  PINs 

will  be provided  to  you  by  the  elections  office.  You can  change  the  PINs  after  

logging in. See Change a Password or PINs  for instructions.  

Your  county  might  have  other  requirements,  so check  with  the  elections  office  before  you 

begin.  

http://www.adobe.com/
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Getting Started  
 
 

 

Log  in  to  the  Campaign  Financial  Reporting  system.  
 

1.  Type the following web address into your browser: 

https://www.voterfocus.com/ws/WScand/candidate_pb.php?county=<county>  

Replace  th e text  <county>  with  your  county  name.  You can  enter  lowercase  or  

uppercase  letters.  

For example, if your county is Holmes, you would enter: 

https://www.voterfocus.c om/ws/WScand/candidate_pb.php?county=holmes  

2.  Press  the  Enter  key  on  your  keyboard.  Youôll then  see the  Candidate  Log  In  page:  
 

 
3.  Enter  your  candidate  ID  and  password.  

The password  is case-sensitive.  That  means  you  have  to  enter  the  password  in 

exactly  the  form  given  to  you  by  the  elections  office:  if  a letter  is uppercase,  you  must 

enter  it  in  uppercase;  the  same  goes  for  lowercase  letters.  Your  password  might  also 

have  numbers.  

Note :  You can  change  your  password  once  you  log  in.  See Change  A Password  or  

PINs  for more information.  

4.  Click  Login .  

 

Password Reset  

Your  county  may  require  that  you  change  your  password  the  first  time  you  log  in.  If  that  is 

the  case,  after  you  click  Login ,  you  will  see the  Candidate  Reset  Password  page:  

 
Important: Log  in  to  only  one  instance  of  the  Campaign  Financial  Reporting 

system  in  your  browser.  Having  the  system  open  in  multiple  browser  windows 

at the same time can cause undesirable results.  

https://www.voterfocus.com/ws/WScand/candidate_pb.php?county=%7Bcounty%7D
https://www.voterfocus.com/ws/WScand/candidate_pb.php?county=%7Bcounty%7D
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1.  Enter  a password  in  the  New  Password  field,  and  then  enter  the  same  password  in 

the Re - enter Password field to confirm your entries match.  

Passwords  must  meet  the  following  requirements:  

· Must  be more  than  8 characters  in  length.  

· Cannot  be the  current  password.  

· Cannot  be password .  

· Cannot  include  any  county  name.  

· Cannot  be commonly  used  phrases  or  passwords.  

2.  Click  Reset Password .  

3.  On the  Candidate  Log  In  page,  re -enter  your  candidate  ID  and  your  new  password 

and click Login .  
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Campaign  Financial  Reporting  
System Main Page  
 
The  main  page  of  the  Campaign  Financial  Reporting  System  that  displays  when  you  log  in  is 

called  the  Report  List.  It  shows  the  reporting  periods  for  the  campaign  and  the  following 

information:  

· Election  

· Your  candidate  ID  

· Office  or  issue  

· Your  name  

 

 

Time Periods When Financial Reports are Required  

Colors  indicate  reporting  periods:  

 (beige)  

 (green) 

 (blue)  
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The  reporting  periods  are  color - coded  to  help  you  choose  the  correct  period  for  reporting 

data.  

The  past  and  future  reporting  periods  are  locked  to  prevent  you  from  inadvertently  entering 

current  data  into  a past  or  future  report.  If  you  need  to  enter  past  or  future  data,  you  can 

easily unlock the report by clicking Unlock this report .  

The  colors  of  the  reporting  periods  switch  automatically  at  midnight  on  the  due  date  of  the 

current  report.  

If  any  of  your  reports  are  overdue  or  the  due  date  is less  than  ten  days  away  (that  is,  nine 

or  fewer  days  from  today),  youôll see a message  like  this  at  the  top  of  the  page:  
 

 
Note :  After  180  days,  overdue  reports  are  no  longer  highlighted  as late.  And  the  

due/overdue report(s) are highlighted as well.  

If  a report  is overdue,  you  must  take  immediate  action  to  file  the  report.  
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Current Reporting Period Diagram  
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The Command Buttons  
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View and Maintain Contributions  
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Add a New Contribution  
 

 
The Contribution Type  should  be one  of  these:  

 

Carry  Over  Funds  Remaining  ñcarry over  fundsò from  an  election  that  has  ended.  

This  option  is for  use  by  candidates  only.  

Cash Cash  or  cashier's  check.  

Check  Traditional  paper  check,  wire  transfer,  PayPal,  credit  card,  or 

another type of electronic funds transfer.  

In -kind  An item  of  value  other  than  money  or  volunteer  services.  

In -kind  Description:  Enter  a specific  description  of  the  in -kind  

contribution. Example:  Food and beverage  

Interest  Money  earned  on  campaign  or  interest -bearing  accounts.  

Loan  Money  loaned  to  the  campaign  rather  than  given  outright.  
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Membership  Dues  Membership  dues  regardless  of  the  form  (cash,  check,  etc.).  

Money  Order  Contribution  made  by  money  order.  

Multiple  Uniform 

Contributions  

Multiple  uniform  contributions  from  the  same  person  

This  option  is for  use  by  committees  only.  

Refund  Bad  checks  or  contributions  returned  (in  whole  or  in  part)  to  the 

contributor.  

Refunds  must  be entered  as a negative  amount.  
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Add a New Expenditure  
 
 










































































































